


| am emailing to inform you that | have carried out the internal audit of the accounts for the
financial year ending 31st March 2024 for Heptonstall Parish Council.

| can confirm all bank statements for the current account, along with the term deposit account
have been presented and are in order.

| have checked all invoices, receipts and the cheque book for the council, and agree that these are
also present and correct. Payment records have been kept in order.

I have seen evidence of valid insurance from Zurich insurance and can confirm payment has been
made in full here, and the necessary cover is in place.

| have checked through the budget/precept and along with viewing the financial report, can
conclude everything is adequate and concise.

| have been sent evidence of the yearly VAT return/claim and checked this. | have read, checked
and completed the internal audit checklist and attached a signed copy of that along with my
report. Box F | have answered 'not covered’ as | believe petty cash is not used here.

Upon request | was sent an asset list to view.

A sample of the minutes from the council meetings would help to perform future audits more
concisely, and to gain a greater understanding.

| confirm | received original copies of all the paperwork required in order to carry out the internal
audit, and checked and completed it thoroughly.

Regards, Martine Madden
Heptonstall Parish Council Internal Auditor.
07815 061238



